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No part of this book may be reproduced or transmitted in any 
form or by any means, electronic or mechanical, including 
photocopying and recording, or by any information storage or 
retrieval system, except as may be expressly permitted in writing by 
the author. Request for permission should be addressed in writing 
to The Law Office of Temi Siyanbade, 7324 Southwest Freeway, 
Suite 1437, Houston, TX 77074. 
 
ISBN: 
 
To order additional copies of this resource, write The Law Office 
of Temi Siyanbade, 7324 Southwest Freeway, Houston, TX 77074; 
e-mail literary@toslegal.com; phone or fax (713)300-9204; order 
online at www.toslegal.com/book; or visiting the Law Office of 
Temi Siyanbade. 
 
Printed in the United States of America 
 
7324 Southwest Freeway 
Suite 1437 
Houston, TX 77074 
 
 
Please note, the information in this book is meant to supplement, 
not replace or substitute, customized advice from an attorney. 
Please consult a licensed attorney who practices in your state for 
guidance tailored specifically for your particular situation. 
Additionally, the author has tried to recreate and/or illustrate 
events that emphasize the importance of the information being 
provided. To provide relevant information while protecting the 
anonymity and confidentiality in some instances, the author has 
changed the names of individuals and places, as well as identifying 
characteristics and details of events and locations such as physical 
properties, occupations, and places of residence.  
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0 
INTRODUCTION 

 
“ACTION cures fear, inaction creates terror.” 

-Douglas Horton 
 
I work with entrepreneurs everyday and the one thing I 
love most about them is their “Get it done!” attitude. 
Entrepreneurs believe that anything is possible and simply 
want lawyers to clear the roadblocks between them and 
the possibility they desire. 

 
When starting a small business, however, one of the major 
emotions they also feel besides excitement and 
determination is fear and many times, lawyers feed into 
that fear. 
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The legal field is filled with professionals trained to think 
about what ifs and combat them anyway possible. As a 
result, judges and legislatures make up rules and 
regulations to curtail the possibility of the unpredictable 
happening.  
 
 Often times, these two worlds—the entrepreneur’s world 
of possibility and the lawyer’s world of certainty—collide. 
It’s my job as a small business lawyer to reconcile those 
worlds and find the best ways to address the concerns of 
both parties. 
 
The simple truth is that starting a business is risky, but so 
worth it for entrepreneurs and the people they serve. As I 
developed this booklet, my goal was to discover and share 
how to reduce identify the risks of business owners 
broadly and help them over come that fear. My 
conclusion: make informed decisions and take action.  
 
The only thing that addresses fear is action. The purpose 
of this booklet is to inspire that action that deals with the 
fear of the unknown.  
 
Take this booklet as a set of pointers to aid you on your 
journey towards entrepreneurial excellence. The reality is 
fixing problems is a lot more expensive than preventing 
them. No one wants to spend thousands of dollars in legal 
fees addressing issues that could have been handled 
before.  
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So grab a small notepad and highlighter and get to reading. 
The information in this booklet will give you simple and 
clear steps to reduce risks and face fears. Let’s jump into 
this journey, and GET IT DONE! 
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1 
WRITE IT DOWN 

 
“Appearance blinds, whereas words reveal.” 

 
-Oscar Wilde 

 
I was intimidated by the building alone. It had the 
beautiful dark marble flooring and glass walls I dreamed of 
for my office. As I took the elevator up to her floor, I 
wondered about the kind of trouble Tara found herself in. 
I’ll keep the details regarding her industry quiet, but you 
should know, it looked like she was making good money. 
 
When I finally sat with Tara though, I realized that the 
appearance of success and the money that seemed to be 
pouring in were unfortunately on thin ice.  
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Tara had begun this company with a close friend. Tara was 
to be the financer and her friend was to handle the day-to-
day functions. They never wrote exactly what they meant. 
Now a year later, Tara’s friend was nowhere to be found, 
and the bills were piling up. Tara was not ready to give up 
on her dream, but she wondered did her friend still have 
access to the money she made? If she took steps towards 
improving the business and getting the bills paid, would 
her disappearing friend be able to pop back up and say, 
“look at the business we built!”  
 
Though there was a chance that Tara was going to be 
okay, the thought of “what if” plagued her because she 
had no proof of their business agreement. There were no 
emails, no contracts, no records—nothing. This 
uncertainty kept Tara worried and slowed down the 
progress of her business. She did not feel comfortable 
moving forward because she had not taken the proper 
steps to really write things down. 
 
The feelings of excitement and hopefulness when starting 
a business are much like the feelings people experience 
when falling in love. No one goes in hoping for failure or 
miscommunication or unreliability, but the truth is those 
things occur. As a small business owner, it is important to 
make sure that in the midst of the excitement, you force 
yourself to sit down and take stock regarding exactly what 
your expectations are.  
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One of the main reasons to write things down is to simply 
gain clarity. Clarity in your business can provide you with 
security and reduce some of the risks associated with the 
uncertainty already connected with running your own 
business.  
 
What are the types of things you should write down? 
You should write down as much as possible. If I were to 
make a list, these would be non-negotiable items: 
• Lease Agreements; 
• Agreements between you and vendors; 
• Agreements between you and partners, joint 

owners, employees, and interns; 
• Procedures for how employees should work; 
• Expectations of the clients; 
• What clients can expect from you; 
• Policies regarding returns,  
• Policies regarding the use of private and 

confidential information collected in person and 
online; and 

• Agreements involving large purchases or long-term 
arrangements. 

 
Many business owners make the mistake of not 
documenting their agreements and procedures. Then 
unexpected issues and misunderstandings come up, but 
there is no documentation or records to help the small 
business figure out how to fix the problem.  
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Don’t take any ongoing arrangement that impacts your 
business for granted. No one ever expects things to go 
wrong, so don’t be caught off guard. Additionally, when 
you document procedures, you put yourself in a better 
position to eventually outsource or grow your employee 
base. 
 
 
 
ACTION: Make a list of any informal arrangements you 
have or expect to have in your business. Write down what 
you expect and what the other person expects in return. 
Include any important dates, costs, and concerns. Review 
it with the other party. Make sure you both agree on 
everything. Use this list as the most basic guide for your 
agreement.  
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2 
CHOOSE CAREFULLY 

 
“Unless structure follows strategy, inefficiency results.” 

 
-Alfred D. Chandler 

 
If you visit Howard J. Wenger’s family owned business 
website today, you will find Wegner Excavating, Inc. 
However, Mr. Wenger did not always find himself 
involved in formal business. In 1979, Thomas M. 
Bernabei, James V. Serra, Jr., and Howard J. Wenger 
started a business together called Fairway Development. It 
was a simple business plan. The three men all contributed 
some form of capital to get the business started with an 
expectation to share in profit and losses together. They 
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didn’t see any reason to become a formal business entity. 
So they went about their business.  
 
By 1981, the plan changed. Serra and Bernabei sold their 
undivided one-third shares to Mr. Wenger and a new 
partner, James E. Valentine. Sometime prior to the change 
of ownership, Fairway Development Company entered 
into an arrangement with The Insurance Company of 
Minnesota.  
 
Years later, the partnership and the insurance company of 
Minnesota had a legal dispute regarding the contract. 
Fairway Development seemed to have a fair shot. The 
only probably was The Insurance Company said that they 
didn’t enter into a contract with this Fairway Development 
Company but rather another Fairway Development Company. 
And you know what? They were right!! 
 
When Fairway Development Company started, there was 
obviously little to no attention paid to the structure of the 
business. If there had been, these individuals would have 
likely realized that a partnership is usually a terrible format 
for a business with multiple owners for a number of 
reasons, one of them being the fact that a change in 
ownership renders the prior partnership over. 
 
This is just one reason why one should pay very close 
attention to the type of entity one chooses to structure 
their business. Choosing a partnership left these 
businessmen unprotected from people they contracted 



	 13 

with. Sometimes, the type of structure one chooses 
impacts how much control one may exercise over his or 
her own business.  
 
When you decide to start your business, one of the first 
decisions you need to make is what type of legal entity you 
want to own. The major options are sole proprietorships, 
partnerships, limited liability companies (LLC), and 
corporations. The entity you choose impacts the way the 
law treats your business and what types of legal obligations 
you have to keep up with. Most importantly, however, is 
the fact that the right business form creates the best 
protection for your personal property and your business 
property. 
 
Format type impacts: 
• Payment of taxes 
• Control by owners 
• Requirements from the government 
• Initial fees and ease of set up, and 
• Levels of liability 

 
Generally speaking whenever there is more than one 
owner it is best to opt for a more formal entity structure 
like an LLC or a corporation. Partnerships are usually 
frowned open because of the high levels of liability each 
person exposes himself or herself to. 
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Action: Visit www.toslegal.com/Entitychart.pdf to access 
a simple chart that points out the general characteristics of 
each entity type 
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3 
READING IS FUNDAMENTAL 

 
“The more that you read, the more things you will know. 

The more you learn, the more places you’ll go.” 
 

-Dr. Seuss 
 

He gave an exasperated sigh and said, “There’s really 
nothing you can do?” 
 
I wanted to give him hope and I could has a friend, but as 
a lawyer, I had to be straight up—he signed away his rights 
to fight. Ben had signed a contract that was completely 
one-sided, and he was locked into this contract for the 
next five years.  
 
This should go without saying, but it is absolutely essential 
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for you to read and understand the contract that you enter 
into.  
 
People love to enter into partnerships and say, “we 
signed” a contract, but taking the steps to ensure that the 
contract actually benefits them by reading it is a step many 
opt to skip. In hopes of not losing out on deals and getting 
things over with, business owners commit themselves to 
arrangements that sometimes are of no real benefit to 
them and in the worse case situations, actually hurt them. 
 
One of the main reasons for this need to read and 
understand is the way we lawyers draft contracts. We often 
fill them with legal jargon that sounds one way but may 
mean something very specific in the courts of law. For 
example, as I reviewed a contract for a client, I noticed the 
phrase, “time is of the essence.” To the sophisticated 
reader, that simply means that time is super important, 
however, to the researched reader and the lawyer, that 
means so much more. It actually indicates that time is so 
important that missed deadlines regardless of how slight 
may indicate a breach of contract. 
 
As you read through the contracts and agreements that 
find their way to your desk, be sure to: 

• Take your time reading through, 
• Understand the language used, 
• Request definitions for terms that could have 

multiple meanings, 
• Ensure that what you agreed to is actually in the 
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contract, and 
• Keep a copy of it once it is signed. 

 
I have come across people who have waived all types of 
rights because they did not read their contracts. Now if 
you read your contract, but don’t understand any of it, 
then you need to re-read it because not understanding is 
essentially not reading. It defeats the purpose.  
 
If you take this time to understand all the terms of your 
contracts and ensure that it completely and fully reflects 
your expectations and the expectations of the other party, 
you will be building your agreements on strong 
foundations. This is important even if you can’t get 
everything you want in the contract, because you can at 
least understand the consequences to expect if things 
don’t go has planned. It also allows you to understand 
what your rights are under the agreement.  
 
 It’s really important to understand each and every term of 
your contract in order to know what you need to do and 
what the other party needs to do.  
 
Things to look out for in your agreements and contracts 
include: 

• Important dates, 
• Consequences of breach of contracts, 
• Costs and prices, 
• Information about the way issues are resolved, and  
• Waivers of rights. 
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That list is not by any means extensive. It’s just a few of 
the commonly overlooked elements to flag as you 
proceed. 
 
Action: Gather any contact you have that involves more 
than $1000. Grab a pen and a highlighter and carefully 
read through the contract line by line. Highlight any 
waivers, underline any important dates, tasks, or costs, and 
circle any words or phrases you do not understand.  
 
Next add the important dates to your calendar, add the 
costs to your budget, and research or look up the phrases 
you did not understand. 
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4 
KEEP UP WITH YOUR RECORDS 

 
“If you don’t know your numbers,  
you don’t know your business.” 

 
-Marcus Lemonis 

 
Every successful business owner will tell you that one of 
the most important things you can do is know your 
numbers. I’ll take it a step further and say one of the most 
important people you need as you start your business 
(aside from an attorney) is an accountant. The major 
benefits to keeping excellent records are: 
 

• You’ll stay on top of your taxes, 
• You’ll meet your annual business record keeping 
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obligations allowing you to keep certain legal 
protections, 

• You’ll be properly positioned for seeking 
additional investors, and 

• You’ll see specific patters that allow you to run 
your business more effectively. 

 
One business owner is known for making all his decisions 
based purely on what the numbers from his business tell 
him. And you know what, that practice has not only 
reduced legal issues. The man, Peter Ferre can boast of 
never having a year where his business did not grow. He 
simply does what the numbers tell him to do.  
 
Failure to know your numbers opens you up to different 
forms of legal risks.  
 
TAXES 
If you fail to stay on top of your records, it will make it 
easier for the IRS to get a hold of your business. If you are 
audited for any reason, not having the records to support 
your tax deductions will put you in a very precarious 
situation. Trust me, you do not want to be receiving a 
letter in the mail saying you owe the United States 
government x amount of dollars. This is especially true if 
you really don’t owe them the money but simply cannot 
prove it. 
 
LIABILITY REMAINS LIMITED 
For business forms like the corporation and the limited 
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liability company, the government ties your ability to enjoy 
the protections of limited liability to your compliance with 
business practices that show that the business is separate 
from you. The government wants to see you treat your 
business like…a SERIOUS business. That means your 
records should reflect that the business is not a personal 
pocketbook and that typical things required of businesses 
like meetings, and procedural decision-making are marked 
and noted.  
 
I have seen multiple customers find themselves in legal 
situations where their personal assets are on the line 
because they have not kept up with these requirements 
and have lost their entity status. They end up scrambling 
to try and reinstate their LLCs after years of neglect. This 
is not a position you want to find yourself in. 
 
INVESTMENT OPPORTUNITIES 
One of the key things investors look for when considering 
whether or not a business is worth supporting is prior 
evidence of success and proper leadership. Keeping 
excellent records can show these things. If you have 
detailed information regarding how many clients you have 
served, their reactions to your product, and how you’ve 
carefully grown your business, you make it easier for an 
investor to support your work because you’ve eliminated a 
layer of risk for him. Your excellent idea matched with 
your proven record of success makes it that much easier to 
say yes to you over others. 
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A NOTE: 
Sometimes keeping accurate records can be extremely 
difficult. But it is still important. If that means that you 
need to hire a record keeper, do it. You won’t regret it. It 
will save you time and energy and will allow you to see 
your business for what it really is. 
 
Action: Set aside time this week to find a book keeper to 
help you keep track of your business’s financial health or 
spend 1-2 days reviewing your numbers for the year and 
creating up to date financial records.  
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5 
RESEARCH RULES 

	
 

“Research is formalized curiosity.  
It is poking and prying with a purpose.” 

 
-Zora Neale Hurston 

 
It’s January 1st, and you have resolved to finally start your 
dream business. You’ve printed the business cards for 
your catering company and your ready to take on the 
world. There’s just one catch. Have you gotten the 
necessary licenses and permits? 
 
This is exactly what happened with one of my clients. She 
however, dove head first into a lease agreement for a space 
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that she just knew would be perfect. It was located in a 
very upscale part of Houston.  
 
Unfortunately, she discovered (after she was tied into a 3 
year lease) that this location would be very difficult to 
obtain the necessary license in. This is just one of the 
many reasons why you need to research the rules of your 
industry. 
 
Different industries have different legal standards. 
Someone operating a dry-cleaning business has licenses 
and regulations that are different from those pertaining to 
a catering business. The only sure way to know find out if 
any additional rules apply to your business is by doing the 
work upfront. If you don’t take the time to properly 
research upfront, the government will be knocking on 
your doors with thousands of dollars worth of citations in 
their hands and a CLOSED FOR BUSINESS sign. You’ll 
then have to pay an attorney to help you try and at least 
keep your doors open while you clean up the mess. 
 
You may be responsible for obtaining licenses on both a 
state and federal level. Broadly speaking, a business’s level 
of licensing and registration usually corresponds with the 
level of risk involved in the business. For example, 
businesses involving food and drink are often much more 
heavily regulated than businesses involving things like 
photography. Items like alcohol or firearms, which are 
federally regulated, require licenses and permits.  
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In Texas, there are at least 30 types of industries under 
regulation requiring some form of a license or permit.  
 
Resources: 

• https://www.sba.gov/starting-business/business-
licenses-permits 

• https://www.sos.state.tx.us/corp/related.shtml 
(For Texas residents only) 

 
In addition to obtaining information about licensing and 
permits, it is important to understand what is required for 
people in your field. The interesting thing about business 
is that from the outside, it looks very simple, however, 
there are many factors that contribute to whether a 
business will survive and those factors are greater than 
whether the product or service is effective and doing 
research allows one to discover those things. 
 
Action: Do a Google search of the following regarding 
your industry: 

• trends in the ____________ industry, 
• federal licenses and permits for and  
• state licenses and permits for ________________.  

Create to do lists with specific deadlines based on your 
research.
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6 

UNDERSTAND EMPLOYMENT 

LAW 
	

“Treat employees like they make a difference, 
and they will.” 

 
-Jim Goodnight 

 
Another area where small business owners get the beat 
down is in the area of labor and employment laws. It is 
absolutely necessary to understand what your obligations 
are to your employees. Many times, employers find 
themselves in direct opposition to the law and have to 
figure out ways to keep disgruntled ex-employees from 
ruining their businesses.  
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Both federal and state government have a number of 
regulations for employees. An uninformed employer could 
end up having costly violations. Some of the most 
common areas where employers drop the legal ball is in 
the area of: 

• Taxes 
• Healthcare benefits 
• Overtime 
• Classification 
• Liability 

 
Unfortunately, employers tend to rely upon unverified 
information from well-meaning friends. In order to avoid 
becoming one of those employers, it is extremely 
important to do research regarding these rules in advance. 
 
Some common misconceptions amongst employers 
include, but are not limited to the following: 

• Merely calling someone an independent contractor 
makes them on rather than an employee, 

• Overtime pay can be denied to all salaried 
employees, 

• Employers can create rules that allow them to 
strike overtime payment for people who did not 
receive preapproved overtime. 

• An action that leads to termination is misconduct 
making the former employee ineligible for 
unemployment. 
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Sometimes employers don’t even realize that they have 
actual employees. They think they have independent 
contractor’s because they downloaded an application on 
line that said “Independent Contractor” Application and 
contract.  
 
Employers should understand that though they may call 
the person an independent contractor, certain levels of 
control convert independent contractors to employees and 
create new amounts of protections and tax liabilities for 
the employees.  
 
With regards to unemployment, it is very important to 
understand the factors that allow someone to claim 
unemployment and to contest unemployment 
classifications because they play a significant role in the 
way one is taxed. Additionally, an employer’s decision to 
challenge an unemployment classification may also 
dissuade a former employee from pursuing any type of 
legal action if they were considering it.  
 
The issues addressed above don’t even deal with the 
impact of employee drama on the business itself. Failing to 
truly understand the type of employees you have, your 
expectations of their work, and the rights they are entitled 
to leads to additional issues in the customer service, 
business structure, and the overall growth of your 
business. 
  
Action: Give yourself a primer on employment law by 
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visiting the following sites: 
• https://www.dol.gov/general/aboutdol/majorlaw

s 
• https://webapps.dol.gov/elaws/elg/ 
• http://www.twc.state.tx.us/businesses/employme

nt-law-discrimination-wages-child-labor (TEXAS 
ONLY) 

Write down any questions or concerns you develop as you 
read through. 
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7 
PROTECT WHAT YOU CREATE 

  
“No matter what people tell you,  

words and ideas can change the world.” 
 

-Robin Williams 
 

We love our ideas, but rarely protect them. 
 
It just seems to be a common habit amongst creatives and 
entrepreneurs. Many business owners generate new 
concepts and creations from branding and marketing to 
products and processes, but limited thought and action 
goes into the protection and development of these same 
ideas. In the legal world, these creations are called 
intellectual property, and the law desires to help protect 
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peoples’ ideas. However, the most successful business 
owners don’t wait for the law to get involved and mandate 
protection. They step up themselves.  
 
Intellectual property is broken into 4 major categories: 
Patents, Copyrights, Trademarks, and Trade secrets. Each 
category is treated a little differently under the law. 
 
Patents 
Patents deal with inventions and the creation of processes, 
machines, matter (from a scientific perspective). The 
process for registering a patent is often the most expensive 
and requires individuals licensed in the area of patent law. 
The process of applying can take more than a year. Once a 
patent is registered it last for 20 years and cannot be 
renewed once it expires. 
 
Copyrights 
Copyrights are protections associated with the creation of  
original work like books, music, art, poetry, and computer 
software. The protection that copyrights provide are 
inherit in anything someone creates, however, choosing to 
register a copyright provides notice to the public regarding 
who the original owner of the work is. Copyright 
protection does not last forever. Generally speaking its, 
the life of the creator or author plus 70 years, but in some 
instances can be longer depending on the purpose for 
creation and who the owner is. 
 
If you are a writer or musician, you may also want to 
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register your copyrights with the United States Copyright 
office. The filing fee for copyright registration is from $35-
$55. 
 
 After you’ve know that no one else has been using what 
you are trying to use. Register the copyrights for what you 
create, but do it even more so for posterity. Have a record 
of your significant contribution to the world.  
 
Trademarks 
A word, phrase, symbol, or design that distinguishes one 
business from another is called a trademark. This means 
that your logos, slogans, and brand names all fall under the 
trademark category. This is one of the most common areas 
of intellectual property registration for small business 
owners. The application to registration a trade mark with 
the United States Patent and Trademark Office (USPTO) 
costs between $225-and $325 for each mark you attempt 
to register. The duration of your trademark registration 
protection can last forever as long as the trademark is 
continuously being used and you file the required 
documents and pay the fees as needed. The registration of 
a trademark is always encouraged because it puts the rest 
of the world on notice that the mark is being used.  
 
Trade Secrets 
Trade secrets are a unique category of intellectual property 
that does not have any formal federal registrar procedure. 
Trade secrets can be things like secret company processes, 
recipes, or client lists. A trade secrets protection lies in it 
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remaining a secret. Courts have also decided to add some 
guidelines about what can be considered a trade secret. In 
order for something to be considered a trade secret, it 
must: 

1. Actually be a secret—not known to most and not 
easily assessable, 

2. have commercial value; that means the 
information must be worth some money, and 

3. be something the owner actually took reasonable 
steps to keep a secret and protect. 

One way to have some documentation regarding your 
trade secrets is by implementing non-disclosure and 
confidentiality agreements whenever you find yourself 
needing to discuss these secrets in part or whole. 
 
Use it or Lose it 
The number one way to protect what you create is to use 
what you create. When litigation arises regarding the 
proper ownership of something created, the first inquiry is 
regarding who used the property first and to what extent. 
This is not to say that mere usage provides complete 
liability and protection. It is, however, to say that if you 
don’t have any evidence of use it will be very difficult to 
prove that you are the original owners.  
 
In today’s society, innovation is king. We are all constantly 
creating and sharing new marketing material, new services, 
new brands, and the list goes on and on. It is extremely 
important that while we create, we protect our creations. 
Taking steps to register our copyrights and trademarks 
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minimize the risk that you will end up losing money or 
spending money trying to defend yourself against people 
who try and take advantage of the work you produced.  
 
Action: Take a day to list all the things you’ve created or 
had someone create for your business. Then group the 
items you list under the 4 categories of intellectual 
property discussed above—patent, copyright, trademark, 
and trade secret. Use this to create a to-do list of 
intellectual property to protect. 
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8 
GET HELP 

	
	

If you want to go fast, go alone. 
If you want to go far, go together. 

 
-African Proverb 

 
Building a business is like building a home. It takes a lot of 
work and would likely take forever if one tries to build it 
alone.  
 
There are a number of professionals who are experts in 
different areas that can help you build your business, but 
the two professionals you need hands down are an 
accountant and an attorney. Having these two 
professionals in your arsenal position you for success in 
places where most people fail: accounting and compliance. 
Most successful business owners can tell you stories about 
how these professionals have saved them time and money. 
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Attorney 
As an attorney, I’m always amazed at how many avoidable 
issues people come to me with. Inevitably the cost to them 
in dealing with these issues is always much more expensive 
than if they made the initial investment in legal services 
prior to the problem exploding.  
 
Investing in a small business lawyer early on is one of the 
best things you can do for your business. A small business 
lawyer can help you with all of the items listed above, plus 
more.  A small business lawyer can help you get clear on 
what you need to do and what others need to do for you.  
As a result of that clarity, you will be able to objectively 
position your business in the best place to succeed in your 
industry. The right small business lawyer will work 
tirelessly to reduce your risk, save you money, and when 
possible, increase your profits. Don’t wait until crisis hits. 
If you do, all lawyers agree, the costs and risks to you and 
your business will sky rocket. 
 
A small business lawyer negotiating your lease could result 
in thousands of dollars being saved each month. An 
account can help you reclaim thousands of dollars each 
year while protecting you against future negative outcomes 
with audits.  
 
Accountant 
Another person you should have in your business arsenal 
is an account. A lawyer who does both would be amazing, 
but if not, an accountant can help you understand one of 
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the most complicated parts of owning your own 
business—taxes.  
 
Like attorneys, accountants have been trained. Failing to 
utilize these two resources could result in you leaving 
money on the table. 
 
Accountants and attorneys have paid money to think 
differently. That is the pure and simple fact. It is beneficial 
to you to take advantage of that training, take advantage or 
the experience, and to take advantage of the help available 
to you.  
 
Action: Ask your friend fro referrals for an accountant 
and attorney. Schedule and appointment and meet with 
them to see if you can get answers to some of the 
questions you’ve developed from your research.  
 
Can’t afford their consultation fees? Check out these 
resources: 

• Small Business Administration 
• SCORE resources 
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CONCLUSION 
	
You made it to the end!!! And you’re a little terrified. But 
do you stop because this a lot of work? No! Don’t let this 
book stop you from pursuing your dreams. Remember 
that the introduction starts with a quote that says, “Action 
cures fear, and inaction creates terror.” The purpose of 
this book is to help you take action so that you can 
combat some of the fear that comes with dealing with the 
law and your business.  
 
The number one thing I want you to remember is that you 
should aim for clarity in every aspect of your business. 
You don’t have to do everything today. Start with one step 
and build a solid foundation for the business that is your 
gift to the world. This is not in anyway an exhaustive list 
of things to do and it can’t all be done in one day. But I 
believe that you have what it takes to avoid legal issues and 
jumpstart your business. Good luck! 
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THE 8 ACTIONS 

CHECKLIST 
	
WRITE IT DOWN 

q Make a list of any informal arrangements you have 
or expect to have in your business.  

q Write down what you expect and what the other 
person expects in return. Include any important 
dates, costs, and concerns.  

q Review it with the other party.  
q Make sure you both agree on everything. Use this 

list as the most basic guide for your agreement.  
 
CHOSE CAREFULLY:  

q Visit www.toslegal.com/Entitychart.pdf to access 
a simple chart that points out the general 
characteristics of each entity type. 

q Determine whether or not your current entity type  
is appropriate or not. If a change is needed contact 
an attorney or accountant. 

 
READING IS FUNDAMENTAL 

q Gather any contact you have that involves more 
than $1000.  

q Grab a pen and a highlighter and carefully read 
through the contract line by line. Highlight any 
waivers, underline any important dates, tasks, or 
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costs, and circle any words or phrases you do not 
understand.  

q Next add the important dates to your calendar, add 
the costs to your budget, and research or look up 
the phrases you did not understand.  

 
KEEP UP WITH YOUR RECORDS 

q Set aside time this week to find a book keeper to 
help you keep track of your business’s financial 
health or spend 1-2 days reviewing your numbers 
for the year and creating up to date financial 
records.  

 
RESEARCH RULES:  

q Action: Do a Google search of the following 
regarding your industry: 

o trends in the ____________ industry, 
o federal licenses and permits for and  
o state licenses and permits for 

________________.  
q Create to do lists with specific deadlines based on 

your research. 
 
UNDERSTAND EMPLOYMENT LAW 

q Give yourself a primer on employment law by 
visiting the following sites: 

o https://www.dol.gov/general/aboutdol/m
ajorlaws 

o https://webapps.dol.gov/elaws/elg/ 
o http://www.twc.state.tx.us/businesses/em
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ployment-law-discrimination-wages-child-
labor (TEXAS ONLY) 

q Write down any questions or concerns you 
develop as you read through. 

	
PROTECT WHAT YOU CREATE 

q Take a day to list all the things you’ve created or 
had someone create for your business.  

q Group the items you list under the 4 categories of 
intellectual property discussed above—patent, 
copyright, trademark, and trade secret.  

q create a list of intellectual property to protect. 
	
GET HELP 

q Ask your friend fro referrals for an accountant and 
attorney.  

q Schedule and appointment and meet with them to 
see if you can get answers to some of the questions 
you’ve developed from your research. Can’t afford 
their consultation fees? Check out these resources: 

o Small Business Administration 
o SCORE resources	


